eLABa REPOSITORY USER GUIDE FOR A STUDENT

The process of uploading the final thesis to eLABa

To upload your final thesis to the eLABa repository you need to connect at: http://www.elaba.lt/
(Choose English for all steps)
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In the window that opens, select Klaipeda State University of Applied Sciences.
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Once logged in, you can start uploading your thesis to the system. Select the button New Document.
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Select the button Continue.
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A 5-step thesis submission form opens and needs to be filled out.

Step 1
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Type * rBadmelot work w
Institution of metadata creator Klaipeda State Uni
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D of metadats aeator > -Svei

Date of reation of the metadata 2020-03-17 07:28
Date of confirmation
Creator of metadata

[ H Choose the language in which
ment las English
aiviaic o | | = | the thesis is written.

*Enter at least one field of science / art

3  Select the appropriate study area from the list provided.
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Go to the next step.
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Step 2

Add a Title, Annotation, Keywords in two languages.

*The title, annotation and keywords must be in Lithuanian and English (lowercase)

me. [Ew,i, - = The first language is the language
| in which the thesis is written.

Title *

1
Annetation * Keywords must be a minimum of 3 and a maximum of
5, they are separated by a semicolon, written in lower
Keywords - case, no full stop is put at the end.

it is d to specify dep as detfaided as p
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Step 3

Step 1 H Step 2 |ﬁ| Step 4 || Step 5 |

[ Physical data

Smpellszp. ||

Indicate how many pages the document
contains to be uploaded (e.g., page 82).

I Related sources

Source type

URI |

Empty

I + Add related source

I ETD additicnal fields

VWork done st the institution = Klaipeda State University of Applied Sciences

I'I.I'Uurkda‘u'rse

Work defended i
Eguivalency sxamination D
Date of defence

Department =

3 Specify your department from the list provided.

2 Specify the date of thesis defence.

Other responsible persons

antzred by choosing from wsers (not fyping).

* Enier 3 supenasor (3 consuliant in the case of extemal) and other responsible persons. Supendsor (conswliant), rewewer must be

First name, last name

E-mail Responsibility

Betions

_Enoiy
I + Add responsible person I

Defenze committze Mot selected

4 Add the name of your thesis supervisor and department head.

I.,rSaueasadrﬂ‘t ] IuDebeteI

After adding the thesis supervisor and the
head of the department, go to the next step

Add your thesis supervisor

Search and select a person

Last name - | | | | Enter the last name of the
T | | thesis supervisor in Lithua-
o ] nian letters, click the button
st 1D :I Search and select from the
- - list provided.
s ] i
LA RN
Last name | First name | Scientific degree | Institution, department (e-mail) | Actions
Empty
(8 BN N
Responsible person x
Person Select T
First name *
Last name *
E-mail |
Description = [| Thesis supervisor (thesis consultant in the case of extemn) l -J Indicate that this is a thesis Supervisor.
v Confirm || Cancel




Add your head of department

Enter the name of the head of the
department in Lithuanian letters,
click the button Search and select
from the list provided.

Indicate that this is a member of
an Evaluation Committee for the
final thesis.



Step 4

Step 1 ‘ Step 2 H Step3| Step 4
[ Attached files

. Attach your final thesis file in pdf format.

in file =
Title Comment | actions
Attzchments Empty
+ Add attachment
|
Access status Limited to institution intrznet | = | Select thesis access status.
valid until * (20500101 [ m | Specify the access expiration date.

Go to the next step. | = Continue |
I..fSa‘ueasadrﬂt I [ x Delete I

Step 5

l Step 1 “ Step 2 “ Step 3 " Step 4 ‘ﬁ

I Licensze agreements with the author

License type * ® El=ctronic |/ Witten

Cownlosd the terms of the license sgreement

Livense history
Type Bccess term Author | Employee Eﬁ;ﬁ"‘ No. | File Rk
Electronic :.nitn;iai'n:tw institution E
Status I
Status Author entering

Notes for the document

| actions

Possible actions
'/ Bave data without changing the statu= af tha dorament
Select Submit to supervisor for approval.

.Send ‘o supervisor to confirm

Save




The thesis supervisor will check the data you have entered. If you need to make any adjustments,
you will receive a notification via the email address provided. Then you will re-enter this system
and adjust the data.

Log in to the system in order to correct any errors found by the supervisor. Find your thesis in the list
of uploaded theses, then click the button with the pencil icon. After editing the data, resend it to the
supervisor.

Click this box only once in order to upload the ini-

tial version of the final thesis. If you want to upload

Hewr d rit . ) . .
|&| the thesis for a second time or edit the title, etc.,

_I = |_ press the button marked with a pencil icon.

If you want to edit the data of

Title: | |
L - an already uploaded thesis,
Miark=s relevant to me only (entered § protected by the cument institution you will need to press the
| o Search " Clear | button with the pencil icon.
1-2 of 2 . — E w | e | [0 ] \
fthor o source | PRSP ohbibion | Year | Modified %
Ma. Py Title Py publiiatinn Py & 2 Status ions
e
klaipeda
State N
Bakalaura Bachelor f : 2020-03-20
1 Uniwersity 2020 : 2l ~
darbas work of Fpplied 1632 |_ |_|
Sciences

Once the data has been recognized as properly entered, the supervisor will pass the
data on for defence.

If you have any questions or technical problems during the submission of the final the-
sis, please call by phone: +370 602 79705 or write to: biblioteka@kvk.It
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